Office of Traffic Safety

“Grants Made Easy”

Proposal Checklist

1.  FORMCHECKBOX 

Cover Letter on agency letterhead

2.  FORMCHECKBOX 

Cover Page (OTS-136) is complete

 FORMCHECKBOX 
  Costs verification signed by fiscal representative

3.  FORMCHECKBOX 

Schedule A (OTS-38b) includes all required elements:

 FORMCHECKBOX 
  Grant Title

 FORMCHECKBOX 
  Agency

 FORMCHECKBOX 
  Beginning and Ending Dates

 FORMCHECKBOX 
  Problem Statement – includes collision data and complete answers to all questions
 FORMCHECKBOX 
  Performance Measures – includes complete information in all shaded boxes
4.  FORMCHECKBOX 
  Schedule B Detailed Budget Estimate (OTS-38d&e)

· Fulltime personnel costs include monthly rate of pay and benefits percentage

· Overtime costs are listed and totaled by enforcement operations

· All costs verified with the financial department
· Equipment costs based on current vendor estimates
5.  FORMCHECKBOX 
  Schedule B-1 Budget Narrative (OTS-38f) includes and explains each Schedule B line item

6.  FORMCHECKBOX 

One original and three copies (four total) are three-hole punched

r12/06


