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	Grantee Grant Agreement Check List

Agency Internal Check List (do not submit to OTS)

	
	Yes
	No
	N/A

	Page One (OTS-38)
	
	
	

	Grant description adequate, title appropriate and period correct?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Federal funds allocated; (box 6) reconciles to Schedule B grant total?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Grant end date is NOT September 30?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	Problem Statement
	
	
	

	Problem clearly defined?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Collision and DUI arrest data included?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Types of collisions listed in grant goals?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	“Who” and “When” identified for the types of collisions listed in grant goals?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Justification for equipment shown in the Schedule B?


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	Performance Measures (Goals and Objectives)
	
	
	

	OTS Blueprint wording used?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Stated in measurable terms, include an action verb and deal with specific item to be accomplished?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Attainable and present a challenge?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Target date for completion and are base year(s) correct and target numbers completed?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Goals, objectives, and funded activities related and numbered correctly?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Grants with Blueprint Seat Belt Enforcement Objective #103 include Blueprint Seat Belt Use Survey

Objective #91
?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	GME STEP grants with full time police personnel include Blueprint Seat Belt Enforcement 

Objective #103
?


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	GME STEP and GME VI grants include Blueprint 30 Day Vehicle Impound Objective #153?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	GME STEP and GME VI grants with full time personnel include Blueprint Enforcement Index

Objective #147
?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	GME DUI grants with full time police personnel include Blueprint DUI Arrest Objective #2?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Seat Belt Use Pre-survey has been conducted and the completed OTS-5 survey form submitted to OTS?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Grants requesting funding for promotional items include Blueprint Objective #199?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Includes Blueprint Media Objectives #185, 186, 187 and 188?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Enforcement grant, “Quota Disclaimer” included?  (Grant Program Manual, Exhibit 1A, Page 6)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	Schedule C – Quarterly Evaluation Data Form
	
	
	

	Schedule C base year data complete and grantee has e-mailed a copy?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Local collision base year data used and similar to CHP Schedule C base year data?  

Significant variances between local and CHP collision data have been addressed?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Schedule C base year quarterly data totaled accurately?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Schedule C data points accurately reflect the goals and objectives in Schedule A?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Schedule C base year data reconciles to corresponding goals and objectives in Schedule A?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	Method of Procedure
	
	
	

	Divided into major phases with beginning and ending dates of phases?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Detailed, step-by-step grant activities with sufficient time allowed for each task?  (Grant Program Manual, Chapter 1, Section 1.4.4)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	
	
	
	

	Method of Evaluation 
	Yes
	No
	N/A

	Is the standard evaluation language included?  (Grant Program Manual, Chapter 1, Section 1.4.5 or GME language)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	Statement of Intent
	
	
	

	Based on consideration of continuing program costs?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Administrative support statement included?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	Detailed Budget Estimate (Schedule  B)
	
	
	

	Schedule B pages one and two correctly computed and totaled?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Correct dates on both pages?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Costs related to activities and comply with OTS guidelines?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Personnel cost category, for grants other than GME, includes classifications, rate of pay, percent of reimbursement and benefit percentage?  (Grant Program Manual, Exhibit 1-A, Schedule B, Page 1)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Personnel overtime costs for GME are listed by activity with benefit rate broken out?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	All travel categorized as either “in-state” or “out-of-state”?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	All costs and accessories to acquire, install, and prepare equipment for intended use?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Sub-contract(s) are listed separately by the type of sub-contract being awarded and the costs are comparable to those of similar work?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Minor equipment (acquisition cost of less than $5,000) classified as “Other Direct Costs”?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Indirect Cost rate is consistent with Grant Program Manual, Chapter 2, Section 2.6?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	“Cash Prizes/Gift Certificates and Scholarships” shown as a separate line item?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	Budget Narrative (Schedule B-1)
	
	
	

	Standard language used for educational items, office supplies, printing and promotional items?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Individual expenditures include descriptions with grant relationship and/or examples of costs?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Grant responsibilities explained for all personnel classifications and are they reasonable?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Benefit percentages described, itemized, and totaled.  This total matches the same percentage shown on the Schedule B?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Conferences, training seminars, or specific known out-of-state trips identified?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Equipment description includes attachments, accessories, installation, etc., necessary for grant use?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Sub-contract services (e.g. DUI enforcement and education, child passenger safety seat distribution, etc.) and type of sub-contract agency (e.g. Police Dept., Community Based Org., etc.) listed? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Program income identified and the correct statement used?  (Grant Program Manual, 

Chapter 1, Section 1.6.2
)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Standard OTS supplanting language used for regular salaried police personnel receiving grant funding?

(Grant Program Manual, Exhibit 1A, Schedule B-1)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Regular salaried personnel are conducting a new traffic safety program not previously funded with city/county/state funding?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Standard language used for Equipment purchases?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Enforcement grants include standard overtime language?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Enforcement grants include completed overtime benefit rate breakdown?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Overtime benefit rate is in the 9% - 12% range?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	General Items
	
	
	

	Grant number on each page?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	The word “accident” replaced by “collision” or “crash”?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Agency is a political subdivision of the state?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Individuals listed on Page 1 are employees authorized to sign on behalf of the grantee agency?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	


